Tk20: Assessing Students As Site Staff

1. Log into Tk20 at brockport.tk20.com

using the username and password sent to [ ——

you via email. The system will prompt

you to create a new password if this is [« I

your first time logging in.
If you need to reset your password, please l }
contact Keith Nobles at

knobles(@brockport.edu or 585-395-2896.
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2. Click on the student’s name. ,—
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3. A split screen will appear. The student’s
work is accessible on the left side of the
screen. Your assessments of the students
are accessible on the right side of the  PrnkEenAs N et Sy Stucent
screen. S—

You may adjust the width of either side -

of the screen by placing your cursor SRR
over the vertical bar that divides the Field Experi
screen. The mouse cursor will change to
a double arrow: “€=2". Click, hold,
and drag the bar to adjust the screen to
your liking.

EDC Site St

4. On the left side of the bar you can view 4
the student’s time logs and evaluation
submitted by their instructor, by CliCkil’lg mplementation | - FALL 2013 EDC 735 School Counselor
on the appropriate tab.

Please upload your weekly time logs to this tab. For the

For each subsequent week, create a new artifact (New |
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5. You may access the student’s time logs
by clicking on the “Time Logs” tab, then e 6— 5
the title of the time log, and finally (6)
click “View and Annotate” or
“Download”.
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Conversion is complete, click the link to view and annotate




7. Your assessments of the student are on
the right side of the screen under the
“Field Experience Forms™ heading; they
may also have small red flag icons. Click
on the title of the form(s) to access it
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8. Follow the directions at the top of the
screen to complete the form(s). When
you are finished with the form, click the
“Complete” button at the very bottom of
the page.

Important Note:

Please do not hit the “Submit” button until
the very end of the semester, after you
are completely done assessing the
student. Submitting an assessment will
prevent you from editing your
assessment. If you submit the assessment
on accident, you may un-submit it by
clicking on the “Revoke” button, which
replaces the submit button after it has
been submitted.
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Help: If you need any assistance with Tk20, please feel welcome to contact Keith Nobles at
knobles@brockport.edu or 585-395-2896 for assistance.






