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Provost and Vice President for Academic Affairs

TO:		Department Chairs, Directors, Program Directors
FROM:	Anne E. Huot, Provost & Vice President for Academic Affairs
DATE:		April 3, 2012
RE:		Requests for Full-Time Faculty Searches for Fall 2013 

It is time to begin the process of preparing our list of requests for full-time faculty positions for the 2013-2014 academic year. If approved, searches will be conducted during the 2012-2013 academic year.  Please complete one copy of the attached form for each of your department’s requests.  Departments and Programs submitting more than one request must provide a priority rank order.

An electronic copy of the form is available on the College website by going to “Academic Affairs” and then “Forms” on the left sidebar.

If you have any questions or concerns as you complete this task, please contact your school dean/unit head.  The deadline for delivering the completed forms to your school dean’s office is May 11.




Request for critical/essential full-time faculty positions for fall 2013

Department/Program:______________________________	New Position __________		Replacement_________

Academic specialty for position requested (e.g. analytical chemist; Elizabethan scholar):


___________________________________________________________________________________________________

	Type of appointment preferred (circle one):  
	Staff / Tenure-Track / Multi-year QAR-Lecturer 2 or 3 year term



If request is for a replacement complete the following: Position Replaced:  _______________  	Vacancy Date: ______
	Estimate start-up costs associated with hiring for  this position in addition to salary:  (e.g., laboratory equipment): 

	



1. Demonstrate curricular impact/importance of the position to the department by completing the following table.  In addition, please address the following questions.
a. How is this need currently being met?
b. What can you do to meet this need with existing resources?  What are the advantages and disadvantages to doing so?
c. How would filling this position impact the workload of the current full-time faculty and staff?
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2.    Summarize other program responsibilities for the person in this position.


3.    Would filling this position allow the department to address a documented potential for new enrollment that would otherwise not be possible?  If so, please explain.  Please note, new in this case means new enrollment to the College and not a redistribution of current enrollment across programs.


4.  Was this position requested last year?

5.  List any other considerations or information pertinent to this request.










This form (one for each position requested) is due in the office of your school dean or unit head no later than May 11, 2012

Prioritized school lists go from Deans/Unit Heads to Provost: June 1, 2012
Notice to departments: TBD (depending on College budget)
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