
THE COLLEGE AT BROCKPORT / DIVISION OF ACADEMIC AFFAIRS
FACULTY COURSE RELEASE OR EXTRA SERVICE COMPENSATION REQUEST FORM

NAME: ___________________________________ 	DEPARTMENT: __________________ 
PHONE: __________________________________ 	EMAIL: __________________________ 
SEMESTER/S (for release): ⁪ Fall ⁪Spring 	     ACADEMIC YEAR/S: _____________
 # OF CREDIT HOURS TO BE RELEASED:	      ______________/SEMESTER
Fully describe the purpose of and necessity for release from a normal teaching load above and beyond normal expectations for teaching, scholarship and service: 

Requested By: _______________________________________ Date _________________ 
FACULTY MEMBER SIGNATURE
Indicate where the replacement cost for course release is to be paid from: 
⁪ FOUNDATION     ⁪ GRANT 	  ⁪ IFR 	   ⁪ DEPT     ⁪ DEAN     ⁪ PROVOST    ⁪ OTHER 
Provide Account Number and Name: _____________________________________________ 
Is Extra Service pay being requested for this activity? ⁪ YES ⁪ NO If yes, complete the next blanks: 
Amount $ _________ Funding Source: _________________________________ 
Is approval contingent upon notification of external funding or special conditions? ⁪ YES ⁪ NO 
Source and anticipated award date: _______________________________ 
State nature of special conditions, if any:  ________________________ 
Approved/Disapproved	___________________________	Date _______________
					DEPARTMENT CHAIR
Approved/Disapproved	________________________________	Date _______________
					DEAN
Approved/Disapproved	___________________________	Date _______________
					PROVOST (Only if funds not coming from Dept.’s or Dean’s account)
DISTRIBUTION: Faculty member/Department Chair/Dean/Provost/Funding Source
[bookmark: _Hlk511682529][bookmark: _GoBack]This form (https://brockport.edu/academics/academic_affairs/forms/course_release_extra_service_compensation.docx) must be completed and fully approved prior to the start of any requested time or compensation. 

Upon receipt of approval for extra service compensation the faculty member and chair should complete an Extra Service Approval Form (https://www.brockport.edu/support/human_resources/annuals/2015/forms/ExtraService_Revised_03-26-15.doc) and send it to the Dean.


