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[New/Revised] Title of Policy
Brief Description
Provide a brief description so that Senators can describe your proposal succinctly to their area.

Proposer
 Name, Department, Email
Policy Statement
Enter a short paragraph describing what the policy is for (why it is needed). 

Purpose/Scope
Enter a brief description of what this policy encompasses and addresses, and what drove it (i.e. SUNY requirement), if applicable.

Applicability
This policy applies to … (enter faculty, staff and students or all employees or all contractors and consultants, etc.).

Definitions
Enter defined terms that may be unfamiliar to the general audience, or clarify terms for a specific context.

Policy Procedures
Enter a working description of how this policy is adhered to, listing and linking any required forms, including explanations, etc.

Links to Related Procedures and Information
Provide any links that should appear on the policy webpage if approved:

Financial (Staffing, Supplies, Other) Implications
List any financial needs to implement this policy.

Attachments
Letters of Support
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