Written Communication
New Course/Course Change/Recertification Proposal Form

A. GENERAL EDUCATION POLICIES AND SUNY GUIDELINES

1. Familiarize yourself with proposal requirements and general education policies by visiting: https://www.brockport.edu/academics/general-education/information-for-instructors/

2. To consult SUNY implementation guidance for each GE area, visit https://system.suny.edu/academic-affairs/acaproplan/general-education/suny-ge/

3. Course content and evaluation methods for GE SLOs must align with Brockport’s GE assessment rubrics. GE rubrics give instructors important information about how the SLOs are interpreted and evaluated in Brockport’s program, thus facilitating backward design for program consistency. GE area rubrics can be consulted here: https://www.brockport.edu/academics/general-education/assessment/rubric/ 

B. COURSE STRUCTURE

1. Course Description and Outline of Course Topics. The course description should give students a sense of the transferable knowledge/skills they will acquire in the course. The outline should consist of a concise and sequential listing of the content and concepts to be addressed in the course and should clearly demonstrate attention to and alignment with general education SLOs. 



2. Instructional strategies. Describe the primary teaching methods that will be used to support the learning outcomes and general education goals. Examples include:

· Active learning techniques (e.g., group discussions, problem-solving exercises)
· Collaborative projects
· Technology integration (e.g., online tools, simulations)
· Experiential learning (e.g., case studies, fieldwork)
· Other innovative strategies

SLO 1: Students will research a topic, develop an argument, and organize supporting details.

The primary teaching method(s) to be used to support this outcome is/are

SLO 2: Students will demonstrate coherent college-level communication that informs, persuades, or otherwise engages with an audience.

The primary teaching method(s) to be used to support this outcome is/are
 
SLO 3: Students will evaluate communication for substance, bias, and intended effect.

The primary teaching method(s) to be used to support this outcome is/are



SLO 4: Students will locate information effectively using tools appropriate to their need and discipline.

The primary teaching method(s) to be used to support this outcome is/are

SLO 5: Students will demonstrate the ability to revise and improve written communication.

The primary teaching method(s) to be used to support this outcome is/are

3. Course Syllabus. Attach a sample syllabus that includes the list of readings for the course. (Note: The syllabus must address the SUNY general education learning outcomes.)


C. ASSESSMENT METHODS

1. Detail how students will be evaluated throughout the semester to track development of the learning outcomes (formative assessment, e.g., exams, essays, presentations, projects).  

SLO 1: Students will research a topic, develop an argument, and organize supporting details.

Formative assessment measures include

SLO 2: Students will demonstrate coherent college-level communication that informs, persuades, or otherwise engages with an audience.

Formative assessment measures include
 
SLO 3: Students will evaluate communication for substance, bias, and intended effect.

Formative assessment measures include

SLO 4: Students will locate information effectively using tools appropriate to their need and discipline.

Formative assessment measures include

SLO 5: Students will demonstrate the ability to revise and improve written communication.

Formative assessment measures include

2. Describe your plan for collecting summative student achievement data toward or at the end of the semester. (NOTE: data on student achievement must be collected using the appropriate GE assessment rubric found at https://www.brockport.edu/academics/general-education/assessment/rubric/ )

SLO 1: Students will research a topic, develop an argument, and organize supporting details.

Summative assessment measures include

SLO 2: Students will demonstrate coherent college-level communication that informs, persuades, or otherwise engages with an audience.

Summative assessment measures include
 
SLO 3: Students will evaluate communication for substance, bias, and intended effect.

Summative assessment measures include

SLO 4: Students will locate information effectively using tools appropriate to their need and discipline.

Summative assessment measures include

SLO 5: Students will demonstrate the ability to revise and improve written communication.

Summative assessment measures include


